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1. OBIHE NNOJIOKEHHA

1.1. Hacrosmee [lonokeHWE O 3aIIMTE MEPCOHAIBHBIX JAHHBIX pPabOTHHKOB H
obyuatonmxcs (manee — [lonoxenne) pa3spaboTaHo ¢ ULENbIO 3aWMTHL  HHQOPMALHH,
OTHOCSIIEHCA K JHYHOCTH W JIMYHOHW JkM3HM paboTHMKOB M oOyyalommxcs
T'OCYJIAPCTBEHHOT'O BIOJDKETHOI'O OBIIEOBPA30BATEJIbHOI'O YYPEX/IEHWA
«OCHOBHASI IIIKOJIA Ne24 TOPOJICKOIO OKPYI'A MAKEEBKA» JIOHELIKOM
HAPOJIHO#M PECITYBJIMKM (nance — OO), B cooTBeTCTBAM ¢ IyHKTOM | CTathy 23, crarheii
24 Konctutymmu Poccumiickoii ®enepaunu, [nasoii 14 Tpynosoro koaekca Poccuiickoi
denepaimn ¥ PefiepaibHBIMH 3aKOHAMH HOPMATHBHBLIMU akTamy oT 27 mions 2006 roaa Ne 149-
®3 «O6 nadopmaiy, HHPOPMALMOHHBIX TEXHONOTHAX H O 3aKMTE MHGOPMALHKY, OT 27 HIoNIsA
2006 roga Ne 152- @3 «O nepcoHaIbHBIX TAHHBIX (C H3MEHEHHAMH Ha 23.12.2010).

1.2. Ilepconansabie nanHbie — Modas uaQopmanHs, OTHOCALIAACS K ONPEACNEHHOMY M
ONpeleNsIEMOMY Ha OCHOBaHHM Takoii uHQopmaumm ¢usmueckomy mauuy (CyObekTy
NMEPCOHANBHBIX JaHHBIX), B TOM YHCIIE €r0 GaMHIIHS, HMA, OTHECTBO, FOJI, MECALL, 1aTa H MECTO
POXKACHHMS, alpec, CeMeiiHOE, COUMANLHOE, WMYIIECTBEHHOE TOJIOKEHHE, 00pasoBaHHe,
npodeccus, A0XO0/Ibl, Apyras HHdOpMaLMS.

1.3. Tlepconanbubie AanHbie pabOTHHKA — HHpOpMaIKs, HeoOXoMMas paboTonaTenio B
CBS3W C TPYAOBBIMH OTHOLICHMSMH M Kacalomiascs KOHKpeTHoro pabornuka. Ilepconanbbie
naHeble oOyuarommxcs — wHpopmaums, nHeobxonumas OO B CBA3H C OTHOLICHHMAMH,
BO3HHMKAIOIMMH MEXKAY OOYYalOIMMCS, €r0 POAHTEIAMH (3aKOHHBIMH MPEACTABHTENSMA) H
00.

1.4. O6paboTka mEpCOHANBHBLIX JAHHBIX — JAEHCTBAS (Onepaikyu) C NEPCOHANLHBIMH
JIAHHBIMH, BKIIOUas cOOp, CHCTEMATH3ALMIO, HAKOIUICHHE, XPAHEHHE, YTOUHEHHE (00HOB/ICHHE,
M3MEHEHHE), HCTIONb30BAHWE, PACTIPOCTPAaHEHHE (B TOM 4YHMCIE mepeaady), ode3nmuuBaHwme,
01I0KMPOBAHHE, YHHYTOKEHHE NEPCOHANIBHBIX IAHHBIX.

PacnpocTpaHeHHe MEPCOHANBHBIX JAHHBIX — NCHCTBHA, HAMPAaBICHHBIC HA Mepeavy
NEPCOHANBHBIX IAHHBIX ONPEACIEHHOMY KPYTy JLl (NEpeiaya NePCOHANbHBIX JAHHBIX) WK Ha
03HAKOMJICHHE C MNEPCOHANBHBIMH JAHHBIMH HEOTPAHHYCHHOTO Kpyra IHIl, B TOM 4HCJIE
00HAPONOBAHME NEPCOHAILHBIX JAHHBIX B CPEACTBAX MACCOBOH HH(MOPMALWMH, Pa3MCIICHHE B
HH(OPMAIMOHHO-TCICKOMMYHHKAIHOHHBIX ~ CETAX HIM  MPENOCTaBJICHHE  JIOCTYMa K
MEPCOHANLHBIM JAHHBIM KAKHM-THO0 HHBIM COCOOOM.

HWCronbs30BaHAE NEPCOHANBHBIX AAHHBIX — JCHCTBHA (ONEpalMH) C NMEPCOHANBHBIMH
JNaHHBIMH, COBEPIIAEMbIE OTICPATOPOM B LIENAX NPHHATHA PEUICHHH WIH COBEPIICHHMA HHBIX
AEHCTBHI, MOPOXKIAIOMMX IOPHAHYECKHE NOCNCACTBHS B OTHOIICHHH CYOBEKTa NMEPCOHABHBIX
MAHHBIX WM APYrHX JHIl THO0 MHBIM 00pa30M 3aTParHBalOMMX Mpasa W cBoOOABI CybbexTa
NEPCOHATBHBIX JaHHBIX HIIH APYTHX JTHIL

OOmENOCTYNHBIE MEPCOHANBHBIE JIaHHBIE — TEPCOHAIBHBIC JIaHHBIC, JOCTYN
HEOrPaHHYESHHOTO KPYra JIHI K KOTOPHIM NMPE/IOCTABIEH C COrNAacHi CyOBEKTa NEepCOHANBHBIX
JAHHBIX HIH Ha KOTOPHIC B COOTBETCTBHH C (PpelCpaibHBIMH 32KOHAMH HE PAaClpOCTPaHACTCA
TpeboBaHne COOMONCHHS KOH(DHACHUNANLHOCTH. -

1.5. K nmnepcoHanbHeiM jaHHbIM paboTHHKA, nojydaembiM pabotozarenem W
NO/UISKAIIAM XpaHeHHI0 y palorojatens B MOPSJKE, MPEAYCMOTPCHHOM JCHCTBYIOUIHM
3aKOHONATENLCTBOM M HacTosuaMm  [lonoXeHWEM, OTHOCATCA CNCAYIOLIME CBEICHMA,
co/iepKaIHECs B JIHUHBIX JIENaX pabOTHHKOB:

— NAaCMOPTHBIE AaHHbIC PabOTHHKA,

—HWHH;




— KOMUSA CTPAXOBOr0 CBHAETE/IBCTBA MOCYAaPCTBEHHOrO MEHCHOHHOTO CTPAXOBAHHS,

— KOMHUS JOKYMEHTA BOHHCKOIO y4eTa (JUls BOCHHOOOA3aHHBIX H JIHIL, MOUIEXKAIIHX

TPH3BIBY Ha BOCHHYIO CITyx0Y);

— KOnHg A0KyMeHTa 00 00pa3oBaHiH, KBATH(HKALMH HIIH HAIHYHH CTICLHAIbLHBIX

3HaHHIA,

— aHKETHBIC JAHHBIE, 3aM0IHCHHbIC PA0OTHHKOM NPH MOCTYIUICHHH Ha paboTy wiH B

npoiecce paboTsi (B TOM YHCIIE — aBTOOHOTrpadus, CBEICHHA O CEMEHHOM MOJIOKEHHH

paboTHHKa, nepeMeHe PaMHITHH, HATHYHH ICTEH H HKIHBEHLICB ),

— JIOKYMEHTBI 0 BO3PACTE MANOJICTHAX ACTEH H MECTE HX 00Y4CHHA,

— IOKYMEHTHI 0 COCTOSHHH 3/I0POBbs ACTEH M APYTHX POACTBEHHHKOB (BKJIH0OYas

CTpaBKH 00 MHBAMAHOCTH, O HAJIMYHH XPOHHYECKHX 3a00neBanHii ),

— JIOKYMEHTBI O COCTOSIHHH 3/I0POBbA (CBEICHHA 00 HHBAIHIHOCTH, 0 OEPEMEHHOCTH H

T.IL);

— MHbIE IOKYMEHTBI, KOTOPbIE C Y4E€TOM cricH(HKH paboTsl M B COOTBETCTBHH C

3aKOHOAATENLCTBOM Poccriickoit Meaepaliy JO/DKHBI OBITh MPEIBABICHBI PAOOTHHKOM

NPH 3aKTI0YCHHA TPYI0OBOTO I0r0BOPa WM B NIEPHOJL €0 JICHCTBHSA (BIJIIOYas

MEIHMIIMHCKHE 3aKINI0YEHHS, TPEbABISEMbIC PADOTHHKOM NPH NPOXOKACHHH

00s3aTENBHBIX MPEABAPHTENBHBIX H IEPHOAHYECKHX MEAHIIHHCKHX OCMOTPOB);

— TPYJIOBO# OTOBOP;

— KOINHMH NPHUKA30B 0 NPHEME, IEPEBOIAX, YBOJIbHEHHH,

— nu4Has Kaprouka no gopme T-2;

— 3asB/ICHHA, OO BACHUTEIBHBIE H CIY)KEOHBIE 3aMHCKH pabOTHHKA;

— JIOKYMEHTSBI O TIPOXOXK/IEHHH PADOTHHKOM ATTECTALIHH, NOBBILIEHHUS KBATH(HKALHMH,

— MHBIE IOKYMEHTBI, COJICPXKALHE CBEICHHA O pabOTHHKE, HAX0XKIACHHE KOTOPBIX B

THYHOM jelie paboTHHKA HEOOXOAMMO /LTS JOKYMEHTABHOrO OOPMIICHHS TPYIOBBIX

NPaBOOTHOLIEHH#H ¢ paDOTHHKOM (BKIIIO4as NPUrOBOPAI CyAa O 3aNpeTe 3aHUMAThCS

NeIaroru4ecKoi AeATENbHOCTHIO HIIH 3aHUMATh PYKOBOJIAIIKE JODKHOCTH).

1.6. K nepcoHambHbIM AaHHBIM oOOyuawommxcs, nomydaembiM OO M nouieKaluM
xpanennio B OO B 1nopsaxke, TNPEIyCMOTPEHHOM JCHCTBYIOIIMM 3aKOHONATENLCTBOM H
pacTosauaM [lonoXeHHEM, OTHOCATCSA CACAYIOIHE CBEACHHA, COICPKALIMEC B JIMYHBIX AeNax
00y4aromMxcs:

— JIOKYMEHTBI, Y10CTOBEPAIONIME THIHOCTh 00Y4alomIErocs (CBHAETENLCTBO O

POKICHHH HJIH NACTIOPT),

— IOKYMEHTBI 0 MECTE MPOXKHBAHHA,

— IOKYMEHTBI 0 COCTaBE CEMbH;

— NIACTIOPTHEIE AAHHBIE POAMTENEH (3aKOHHBIX NIPECTaBUTENEH ) 00yuaromerocs;

— JIOKYMEHTBI O MOJy4eHHH 00pa30BaHus, HEOOXOAHMOro JUIA MOCTYILUICHUS B

COOTBETCTBYIOLIHI KIace (JINYHOE N0, CNIPAaBKa € NMPEAbIAYLIEro MecTa y4ebbl v T.11.);

— NOJIHC MEAMIMHCKOTO CTPaXOBaHH4, '

— JIOKYMEHTSBI 0 COCTOSIHHH 37I0pOBbS (CBEACHHA 00 HHBAJHAHOCTH, O HATHIHH

XPOHMYECKHX 3a00/eBaHHi, MEIMLIMHCKOE 3aKIII0YEHHE 00 OTCYTCTBHH

NPOTHBOIIOKA3aHKH JUls 00ydeHHs B 00pa30BaTENLHOM YYPEKICHHH KOHKPETHOTO BHA

¥ THINA, O BO3MOXHOCTH H3YUCHHSA MMPEAMETOB, MPEACTABIAIOIINX MOBBILIEHHYIO

ONACHOCTh IS 37I0POBbS H T.IL.);

— JIOKYMEHTbI, OATBEPKAAIOIIHE NPABa HA JIONIOIHHTEIILHBIE TAPAHTHH H

KOMIIEHCALHH 10 OMPEAEICHHBIM OCHOBAHHAM, NPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM



(poanTENM-HHBAIM/IBL, HEMIOJIHAA CEMBA, PeOCHOK-CHPOTA H T.IL ),

— HHBIE JOKYMEHTBL, COJICPIKALIHE IEPCOHAIbHbIC HAHHBIC (B TOM YHC/IE CBE/ICHHA,

Heo0XoauMBI€ [UIS IPEOCTaBIICHHS 00YJaloNIEMyCsl TrAPAHTHI H KOMIICHCALMIA,

YCTaHOBJICHHbIX JCHCTBYIOLIMM 3aKOHOAATEILCTBOM ).

Poautenu (3aKOHHBIE NPEICTABHTENH) MOIYT COOOLIMTH HHBIC CBEICHHSA, C KOTOPBIMH
CUMTAIOT HYKHBIM 03HAKOMHTH PA0OTHHKOB LIKOJIBI.

2. OCHOBHBIE YCJIOBHA NPOBEJAEHUA OBPABOTKH NEPCOHAJIBHBIX
JAHHBIX

2.1. ObpazoBaTenbHas OpraHH3alHs ONpEACIseT 00BeM, coaepkanne odpabaTeiBaeMbIX
PEPCOHANBHBIX JIaHHBIX PabOTHMKOB M 00yHalOlMXCS, PYKOBOACTBYACH KoHCTMTYLMEH
Poccmiickoii ®enepaumn, Tpynoebim kozekcom Poccuiickodi ®enepauyu, 3akonom P® ot
29122012r. Ne 273-®3 «O06 obpasopanmn B Poccuiickoii ®emepauu» H  HHBIMH
@eacpanbHBIMH 3aKOHAMHK.

2.2. ObpaboTtka nepcoHaIbHBIX JAHHBIX PA0OTHUKOB OCYIIECTBISETCS HCKIIOYHTENILHO B
pensx obecneveHns CoOMOACHHA 3aKOHOB M HHBIX HOPMAaTHBHBIX MPABOBbIX aKTOB, COACHCTBHS
paboTHHKaM B TPYAOYCTpO#CTBE, 00YUYEHHH M NPOABHKEHHH N0 CIyk0e, a Takke obecneueHus
awuno# OesomacHocTH pa0OTHMKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPONA KONMYECTBA M
Ka9eCTBa BIMONHACMO#H paboThL.

Obpabotka nepcoHanbHbIX JaHHBIX OOYYalOIErocs MOXKET  OCYINECTBISATHCA
HCKITOYHTENBHO B LENsX obecnedyeHns coONMOACHNS 3aKOHOB W HHBIX HOPMAaTHBHBIX TPABOBbIX
aKTOB, COACHCTBHA O0yHaOIMMCA B OOYHYCHHH, TPYAOYCTPOMCTBE, ODECNEYCHHs HX JIHYHOM
6e30MacHOCTH; KOHTPOJIA KauecTBa 00y4eHHs H obecneyeHns COXPAaHHOCTH NMYILECTBA.

2.3. Bce nepconanbHbieé JaHHbie pabOTHMKA TIPENOCTaBIAIOTCS pabOTHMKOM, 3a
HCKUTIOUCHHEM CITy4acB, MpPEIyCMOTPEHHBIX (enepanbubiM 3akoHOM. ECiH nepcoHanbHBIE
AanEbic paboTHHKA, BO3MOXHO, NIOJIYYUTh TOJILKO Y TPEThEH CTOPOHBI, TO paboTonarens 06s3an
3apasee YBEAOMHTH 00 3TOM paboTHHKA B NIONYYHTH €10 NHCBMEHHOE COTJIACHE.

PaboTonarens momKeH COOOIMTE PAbOTHHKY O LENAX, MPEANONAraeMbiX HCTOYHHKAX H
cnocobax NoJyYeHHs NEPCOHANIBHBIX AAHHBIX, 3@ TAKKE O XapakTepe NMOMICKALIMX MOIYYEHHIO
NEPCOHANBHBIX JAHHBIX M MOCJIEACTBHAX OTKa3a paboTHMKA JaTh MHCLMEHHOE COINIACHE HAa MX
MOMy4CHHE.

2.4 Bece nepcoHaNbHBIC JIaHHBIE HECOBEPIICHHONIETHEIO 00Yy4Jalomerocs B BO3pacTe 10
14 ner (ManoneTHero) NpeiOCTABIAIOTCS €ro POAMTENSMH (3aKOHHBIMH TIPEICTABHTENSAMH ).
Ecas nepcoHasibHbIE IaHHbBIE 00Y4aOIErocs BO3MOXKHO MOMY4HTb TOJIBKO Y TPETheil CTOPOHBI,
TO POAMTENH (3aKOHHBIC NMPEACTABHTENH) 00YUAOMIErocs KODKHBI ObITh YBEIOMICHBI 00 3TOM
sapasiee. OT HUX JOIKHO OBITH NOJNYYEHO MACHMEHHOE COTJIACHE HA MOJYYEHHE TIEPCOHANLHBIX
BAHHBIX OT TPEThEH CTOpPOHBL PoaHTENH (3aKOHHBIC MPEACTAaBHTENH) 00YYAIOWIEroCs AODKHBI
Gaite MPOHH(OPMHPOBAHBI O LENAX, NPESANOJAracMbIX HCTOYHHKAX H CHOCO0aX MONyYCHHA
BEPCOHANBHBIX JAHHBIX, 4 TAIOKE 0 XapaKTepe NOMLICKAIMX MONTYYEHHIO TIEPCOHANIBHBIX TAHHBIX
¥ NOCASACTBHAX OTKA3a JaTh MHCBMECHHOE COTJIACHE HA MX MOJYUCHHE.

2.5. OO se umeeT mpaBa NoMy4aTh M 00padaThIBaTh NEPCOHANBHBIC NaHHbIC PabOTHHKA,
0OYSA0ET0Cs O €r0 NOJMTHYECKHUX, PEMIHO3HBIX M HHBIX YOSKIEHHAX M 9aCTHOH H3HH 0e3
MECEMCHHOIO cornacus paboTHHKa, poauTecii o0y4aromerocs.



y 0 me WMeeT mMpaBa nojyuate H 00pabaTbiBaTh MEPCOHANbHBIE AaHHbIC PabOTHHMKa,

| @ySEOmETOCE O €r0 WICHCTBE B OOUICCTBEHHBIX OOBEIHHCHHAX HIH €ro Mpodcoi3HOH

BESTESRSOCTH, 33 HCKJIOYEHHEM CITyYacs, NPEAYCMOTPEHHBIX (eepaNbHbiM 3aKOHOM.

26 OO snpase ocCylmlecTBAAT, COOp, nepeaady, YHHYTOKEHHE, XPaHEHHE,
Scmoassosanne HHOOPMAIMH O MOJHTHYCCKHX, PEIMIHO3HBIX, APYTHX YOSKICHHAX H YaCTHOM
Swwee 2 TXOKe MHQOPMALMM, HAPYIAIOWCH TaliHy TIEPENHCKH, TENEQOHHBIX NEPEroBOPOB,
Sosrossx. TenerpadHbIX M MHBIX COOOIICHHI:

— paBOTHHKA TOJILKO C €r0 MHCHMECHHOTO COTJIACHS HIIH HA OCHOBAHHH CyICOHOro

PCIICHHS.

- €rocs TOJBKO C MHCHMEHHOTO COTTIACHS POJHTENEH (3aKOHHbBIX

APEACTABHTEICH) MANIONIETHETO HECOBCPIICHHONICTHETO 00y4aKoLIerocs WiIH Ha

OCHOBAHHMH CyI€OHOIO pELICHHS.

3. XPAHEHME, OBPABOTKA H HCIIOJIb30BAHHE NEPCOHAJILHBIX
JAHHBIX

3.1. lepconansHbie Aaunbie PaboTHHKOB H 00y4aroumxcs OO XpaHTCs Ha OyMaKHBIX U
AWEXTPOHHEIX HOCHTENISX, B CNIELMAIBHO NPEAHA3HAYCHHBIX JUIA ITOTO NOMEUICHHAX, B MECTAX,
oHeCHeYHBAIONIIMX 3AIATY OT HECAHKLIMOHHPOBAHHOIO JOCTYNA.

32 B mpoiiecce XpaHeHHs NEPCOHATBHBIX JaHHBIX paboTHukos u obyuaroumxcs OO
Aomacs 0becneuMBaTLCS !

— TpeoBanus HOPMATHBHBIX IOKYMEHTOB, YCTAHAB/IMBAIOLIMX NPABHJIA XPAHEHUS

KOH(HACHIMAIBHBIX CBEACHHIA,

— COXPaHHOCTh MMEIOLIMXCA IAHHBIX, OrPAHHYEHHE 10CTYNA K HAM, B COOTBETCTBHH C

saxononarenscTBoM Poccuiickoi ®enepaiu 1 HacTosumM [lonoxennem;

— KOHTPOJIb 33 OCTOBEPHOCTBIO H NOJIHOTOH NEPCOHANBHBIX TAHHbIX, HX PETY/IAPHOE

0BHOBIEHNE W BHECEHHE TI0 MEPE HEOOXONHMOCTH COOTBETCTBYIOLMX H3MCHEHHH.

3.3. JIocTyn K MEPCOHabHbLIM AaHHBIM paboTHHKOB H 00y4atoumxcs OO uMeloT:

— MPEKTOP;

— 3aMECTHTENIM IMPEKTOPA 10 Y4eOHO-BOCTIHTATENBHOH padoTe (EPCOHANBHBIC IaHHbIE

TONBKO PabGOTHHKOB, HAXOAAIMXCHA B HX HENOCPEACTBCHHOM NOYHHEHHH, 110

HaNpaBJICHHUIO ICATELHOCTH),

— 3aBeyIOLIAH X035HCTBOM (NEPCOHANBLHBIEC AHHBIE TOJILKO pabOTHHKOB,

HAXOASIMAXCS B MX HETIOCPEACTBEHHOM TOXYHHECHHH, TI0 HANPABJICHHIO EATENLHOCTH),

— KJIACCHBIE PYKOBOAMTEH (TOJIBKO K NIEPCOHATBHBIM JIAHHBIM 00YHAIOMIHXCSA CBOETO

Knacca),

— mHble paboTHHKK, onpeaenseMbic Npukasom aupextopa OO B npesenax CBOCH

KOMIICTCHLIMH.

34 [lomumo jMI, yKa3aHHbIX B M. 3.3. Hactosumiero [lonoxeHus, npaBo NAOCTyna K
PEPCOHANLHLIM /IaHHBIM PaOOTHHKOB M 00YYAIOIMXCH HMEIOT TOJILKO JIMLA, YIIOTHOMOYCHHBIC
ASHCTBYIOUIHM 3aKOHONATEIbCTBOM.

35 Jluma, MMEIOMME JOCTYN K MEPCOHAJBHBIM JaHHBIM O00s3aHBI HCMOJB30BATH
PEpCOHANBHBIC JIaHHbIE PA0OTHHKOB M 00yHaIOMMXCA ML B LENAX, U8 KOTOPbIX OHH ObLIH
BPEAOCTaBICHbL

3.5.1. TlepconanbHbie TaHHBIC OOYHAIOUIMXCA HCMONB3YIOTCA JUIA UENCH, CBA3AHHBIX C
OCYIIECTRICHHEM Y4eOHO-BOCTIMTATENLHOrO Npouecca. AIMHHMCTPALMS W NSaroruieckue




00 HCHOAB3YET MEPCOHAIBHBIC TAHHBIC U (hOpMHPOBAHHA KJIACCOB, COCTABJICHUA
5 maasa, COCTABJCHHMS OTYETOB B  BHINCCTOSIIME OPraHM3alHH, (hopmHpoBaHUS
sax Ba3 JAHHBIX, JUIS BO3MOXKHOCTH TIOJUICPXHBATh CBA3b C POAMTEILAMH (3aKOHHBIMH
TeasMH), YIMTHIBATH OCOOCHHOCTH 00yuaIOIMXCs NPH €ro 00y4CHHH H BOCTIMTaHHH.

TlepcoHaNbHBIC JaHHbIC paboTHHKa MCHONB3YIOTCA UL [ENei, CBA3aHHBIX C
=M TPYAOBBIX yHKUMHA. AIMHHACTpALMA 0O ucnonL3yeT NePCoHaNbHBIE NaHHbIC, B
Ans peleHHs BONPOCOB aTTCCTALMH, dopmupoBanns yueOHOr0 nJiaHa, COCTaBICHHA
e & BSINCCTOSIHE OPraHu3alH, GOPMHPOBAHKSA PASTHIHBIX 6a3 JaHHBIX, MPOJIBIKEHUA
no caykOe, YCTAHOBJICHHS pa3mepa 3apruiarhl. Ha OCHOBAaHMM NEPCOHANBHbIX
pemacTcs BOMPOC O JIOMYyCKe pabotnuka x MH(pOpMALHH, COCTaBIAIOLIEH CITyXeOHYIO

Jlps NpHHSTHA PELICHHH, 3aTPardBAIOUIHX WHTEepechl padoTHHKA, AIMMHMCTpalMs HE
Bpasa OCHOBBIBATLCS HA TIEPCOHANBHLIX JAHHBIX, NONYYEHHBIX HCKIIOYATENBHO B
S5 TETE HX ABTOMATH3HPOBAHHOH 00paboTKH HIH IEKTPOHHOIO MOy YCHHA.

Paboroaartens TAKKE HE BIOpasBe NPHHMMATL PCIICHHA, 3aTPArvBaloOIIME HHTEPECHI
OCHOBHIBASCH HA JAHHBIX, AOTYCKAIOUWMX JBOSKOEC TONKOBAHHE. B cnyuae ecim Ha
[IEPCOHABHBIX JAHHBIX HEBO3MOXHO JIOCTOBEPHO YCTAHOBHTH kaKkoii-mibo ¢akr,
Tens npenaracT paboTHHKY NPE/ICTABATE NHCHMEHHDIC Pa3bACHEHMS.

36 lepconanbHbie JaHHbIC paboTHHKa OTpaXaKOTCH B JIAYHON KapTouke paboTHHKA
T-2). KOTOpas 3aMOJHACTCS MOC/E H3[AHUA NpUkasa O ero npueme Ha padoty. JludaHbIe
3 paboTHMKOB XpaHATCS B mkadgax B angaBUTHOM NOPAAKE. JInunble NENa M JIUYHBIC
pabOTHHKOB XpaHATCA B GyMaxHOM BHAC B Tankax, JIOCTYN K KOTOpOMY HMECT
oo W aAMHHHCTPALHA [IKOJbL.

- 3 7. lepconanbHbIe JAHHbIC COTPYAHHKOB MOTYT TAKOKE XPAHUTBCA B IJIEKTPOHHOM BHAC
' BOSANLHON KOMIBIOTCPHOH CETH. [MocTosHHBI AOCTYN (B NpEienax cBoei KOMIIETEHLIMH) K
amesTposEBIM 0azam JIaHHBIX, COIEpaIHM MEPCOHANBHBIC JIAHHbIC pabOTHHKOB, HMEIOT
PoSEED ANMHHHCTpALMA HIKOJbIL JlocTyn ApYrHX PpabOTHHKOB K TEPCOHAILHLIM JIaHHBIM
@CYmECTRASETCS Ha OCHOBAHHH [IMCLMEHHOTO paspelicHus paboTHHKA M PacTIOPKCHHS
' 38 [Ilaponm s focTyna K ynexTponHoi 6Gase nammeix OO yCTaHAaBIMBAKOTCA
B B COODmANOTCA HMHIAMBHAYaNbHO COTPYAHHKAM, HMCIOUIHM aocTyn K
| enCOHANBHBIM JAHHBIM COTPYIHHKOB.

39 KonupoBaTs H J€NaTh BHINHCKH H3 NEPCOHATBHBIX NaHHBIX pa0OTHHMKA pa3pelmIacTCs
~IbHO B CIYKEOHBIX LESX C MHCHMEHHOTO Pa3pelICHHA paboTHiKa W IMPEKTOpa

3.10. TepcoHaibHBIC JAHHBIC 00y4aroImerocs OTpaXaTCs B €ro JIKTHOM JIeNe, KOTopoe
o5 MOCJIE W3JlAHHs TPHKa3a O €ro 3aYHCICHMs B 00. Jinunble aena odyyalommxcs B
HOM nopszIke GOPMHPYIOTCS B NANKaX KIACCOB, KOTOPLIC XpaHsTcs B mKady, Z0CTyr K
. umeet anmuaacTpanis OO M KIaCCHBIE PYKOBOIHTCH.

3 11. Benenne NM4HBIX [I€] W OTBETCTBEHHOCTD 32 COXPaHHOCTh JIAYHBIX 1€ BO3NIOXKEHO
SCHBIX PYKOBOJIMTENCH.
3 12. YacTuuHo CBeCHHS 00 OOYMAIOUIMXCA CONEPKATCH B KIACCHOM KypHane, Kyaa
SESOCSTCS KJIACCHBIM  PYKOBOAMTENIEM. KnaccHbie KypHANB XPaHSTCH B YYHTENLCKOH B
coemmansHOM WKady.

3.13. TlepcoHanbHBIC TaHHBIC O0YHAIOUMXCA MOTYT TAIOKE XPaHUTHCA B 3JIEKTPOHHOM
smac B JOKIbHOH xomnbioTepHO# cemd. [IpaBo MoOJNHOro A0CTYNA K JNEKTPOHHBIM 0a3am
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| CORSpAANIMM  [IEPCOHANBHBIC JIAHHBIC 00yualomMxcsl, HMEET AJMHHHCTPALMA.
mesarorideckue pabOTHHKH HMEIOT HOCTYH TOJBKO K Toi HHPOPMALIMHK, KOTOPas HM

g B pEJIe/IaX UCTIONHEHHS HX JOJDKHOCTHEIX 0DSI3aHHOCTEH.

[laponn nocTyna K 6ase JaHHbIX YCTaHABIHBAIOTCA JMPEKTOPOM H CO0DIIAIOTCS

» pabOTHUKAM, HMEIOLIMM JOCTYTI K NCPCOHANBHBIM AHHBIM COTPY/AHHKOB.

3 KonupoBaT M JENaTh BBITHCKM M3 NEPCOHANBHBIX JAHHBIX 00yualomHuXCs
ercs MCKIIOYMTENBHO B CHIYKEOHBIX LENSX C NMHCHMEHHOTO pa3peliCHHs ponmTenci

mpeACTaBATENEH) H IMPEKTOPA IIKOIbL

4. NEPEJJAYA MEPCOHAJIBHBIX IAHHBIX

Tlps nepegaye MEPCOHANBHBIX AAHHBIX paGotaukos u obyuatoumxcs OO apyrum
# usmueckum miam OO nomkHa cobonaTh ceayIonme TpeboBaHms:
1. MepconanbHbIC NaHHbE PaOOTHHKA, oGyualomerocs He MOTYT ObiTb COODIICHDI
croposie 03 MMCHMEHHOIO  COTNACHA pabotnuka, pomuTeneii  (3aKOHHBIX
Tencii) HECOBEPIICHHOICTHEIO (ManoneTHero) OOYHAIOWIErocs, 32 HCKIOYCHHEM
Or/1a 3TO HEODXONMMO ISl NPENYNIPEXCHHSA YTPO3bl KU3HH H 310POBBIO paboTHuKa,
~rOCS. 4 TAIOKE B CIIyHasX, YCTAHOBJICHHBIX (JeICPabHBIM 3aKOHOM.

412 Jlana, nONyYAOIHE NEPCOHANLHBIC NaHHBIC paboTHHKA, 00YHAIOIIErocs J0DKHBI
—xmaTLCS O TOM, 4TO OTH JAHHBIE MOIYT OBITh MCIOJNB30BAHBI JIMIIL B LEIAX, JULL .

PpSIX OHH COODIICHBL. 0O nomkna TpebOBaTH OT ITHX JMIL MOATBEPXKIACHHS TOTO, HTO ITO

an0 cobmonero. JIHIA, MONYYAKNHE NEPCOHABHBIC TAHHBIC paboTHHKa, 00y4atomerocs
st COBMIONATH PEKMM KOHQMICHIMATLHOCTH. [laHHOE TIONOKCHHE HE pacnpocTpaHsaeTCs
Saecs NMEPCOHATBHBIMH JIAHHBIMH paGOTHHKOB B MOPAKE, YCTAHOBJICHHOM (enepanbHbIMH

42 Tlepenaya NEPCOHANBHBIX NAHHBIX paboTnuKa, 00yJaIOWErocs €ro NPEACTABUTENAM
BeiTs OCYIICCTBIICHA B YCTAHOBICHHOM JCHCTBYIOLIMM 3aKOHOJIATENBCTBOM TOPAIKE

& TOM 0OBEME, KOTOpbili HEOOXOHM JUIA BBITIOIHCHHA yKA3aHHBIMH TNIPeICTaBHTENSAMH

5. IPABA PABOTHHKOB, OBYYAIOMHXCHA HA OBECIIEYEHHE
JAIUTHI HEPCOHAJIBHBIX JAHHBIX

51 B uemsx obecrieueHds 3alATHl MEPCOHANBHBIX NAHHBIX, xpausiumxcs 8 OO0,
poaMTenH  (3aKOHHBIC NIPEACTABHTENH) MANOJIETHEr0 HECOBEPLICHHONCTHEO

ST0OCS, IMEIOT TIPaBo:
511 Tlonyuats nomHYl0 HHGOpMALMIO O CBOHMX MEPCOHANBHBIX JAHHBIX H HX

5 12 Csobonsoro GecnnaTHOrO AOCTYNa K CBOMM MNEPCOHAIBHBIM JIaHHBIM, BKJIIOYas
mOMyueHHE KOMAH 000 3aIHCH, COZEPIKAIICH MEPCOHANBHBIC IaHHBIE pabotHuka, 32
sM CITy9aes, PEAYCMOTPEHHBIX (eNepanbHBIMH 3AKOHAMH.

yKa3aHHOH MH(OPMALAH O CBOMX NEPCOHATBHBIX JAAHHBIX BO3MOXHO TIpH
g obpameHHH pabOTHHKA, poauTeneii (3aKOHHBIX NpEeACTaBHTENEH) — K OTBETCTBEHHOMY
B0 ¥ OCYIIECTBICHHE XPAHEHHA NEPCOHANBHBIX NAHHBIX paboOTHHKOB.
513 Tpebosars 00 HCKINYCHMM HWIH HCIPABICHHH HEBEPHBIX MM HETONHBIX
X JAHHBIX, @ TAlOke MAHHBIX, O0pabOTaHHBIX C HApYUICHHCM TpeboBaHuii



= 3aKOHOJATEBCTBA. YKA33aHHOE TPEOOBaHHE JIOIDKHO ObiTh  0(OPMIEHO
i meupaﬁonmmmmnupempaoo.
; omxase aupektopa OO HCKMOTHTL WIH WCNPaBHTL TEPCOHANBHBIE AAHHBIC
paboTHHK, POIHMTEID, 3aKOHHbIH TNPEACTABHTENL  HECOBEPIICHHOJCTHETO
FMeeT PABO 3asBHTh B IHCHMCHHOM BHJIC THPEKTOPY OO cBOEM HECOTIACHH, C
oBOCHOBAHNEM TaKOro Hecornachs. [1epCOHANBHBIE JAHHBIC OLEHOMHOTO
2 paboTHMK, POAHTEID, 3aKOHHBIH  TPENCTABHTENL  HECOBEPHICHHONCTHENO
"OCS HMEET MPaBO JOTIOIHATE 3aSBJICHHEM, BLIPDKAOLIAM Cro COOCTBEHHYIO TOYKY

-

Tpebosats 00 HM3BEHICHHH 0O BCcex nMlL, KOTOPsIM paHee ObLTH COOOLICHBI

pessIX B HHX HCKIIIOYEHHSAX, HCTIPaBICHHAX HIH JOTIONIHEHHSAX.
1 5 O6xanosath B Cy/€ M00bIE HENPAaBOMEPHbIC neiicteus nan desneiicreus OO npu
p%e # SAUMTE €r0 NEPCOHATBHBIX JAHHBIX.

6. OBSAI3AHHOCTH CYBBEKTA NEPCOHAJIBHBIX JAHHBIX 11O
ECTIEYEHHIC IIOCTOBEPHOCTHEI'OIIEPCOHAJIBHHXI[AHHHX

& 1B nensx obecnedeHns 10CTOBEPHOCTHA NIEPCOHANLHBIX JaHHBIX PAOOTHHKH 00s3aHbI:

& 11 Tipu npueme Ha paboty B OO npeACTaBIATH yronHOMoueHHbIM paGoTurkam OO
spERIC CBC/ICHHA O cebe B mopanke ¥ 00beMe, MPELYCMOTPCHHOM 3aKOHOJATENBCTBOM
[ B cayuae M3MEHCHHS MEPCOHANBHBIX JaHHBIX paboTHuKa: (amunus, HMs,
ampec MeCTa KWTC/ILCTBA, NACTIOPTHBIC naHHble, cBeneHus 00 o00pasoBaHHMH,
3m0poBbs (BCIICACTBHE BHISBICHUS B COOTBETCTBHH C MEIHMUMHCKHAM 3aK/IH0YEHACM
saswii JUIA BHITONHEHHs PAOOTHHKOM €r0 JIO/DKHOCTHBIX, TPYIOBBIX 00s3aHHOCTEH

a1H 00 ITOM B TeucHHE 5 pabouMX JAHEH C 1aThl HX H3MEHEHHH.

&2 B nensx obecnedenns 0CTOBSPHOCTH NEPCOHATLHBIX JNAHHBIX 00YYAIOLIHXCS:

62 1. Poputenu, 3aKOHHBIC MPEACTABHTCIH HECOBEPIICHHOJIETHHX 00YHAIOIMXCS TIPH
00 npeaoCTABNAIOT YTIONHOMOUCHHBIM paboraukam OO 10CTOBEPHBIE CBEACHUS O

X HECOBEPIICHHONETHHX JIETAX.
B ciyuac WM3MCHCHHsS CBEICHMH, COCTaBJISIONMX MEpPCOHANBHBIE IAHHBIC

>5, POMTEIH (3aKOHHbBIC NPE/ICTABUTEINH ) HECOBEPLICHHOJICTHETO obyualomerocs B
a0 14 ner oDazanbl B TEUEHHE MECALA coobmmMTs 00 ITOM YNOJIHOMOYCHHOMY

y 00.

7. OTBETCTBEHHOCTb 3A HAPYIHIEHHE HACTOAUIETIO NOJIOXKEHUA

3a mHapymieHHE mopsaka oGpaboTku (cOopa, XpaHCHWS, HCIIOB30BAHMA,
W  3amWATb]) TEPCOHANBHBIX JIAHHBIX  JIOJKHOCTHOS M0 HECET
o rMBHVIO OTBETCTBEHHOCTH B COOTBETCTBHH C ACHCTBYIOLIHM 3aKOHOJATEILCTBOM.
3a mapymicHWe NpABHJI XPaHCHHA M HCIO/L30BAHHA NEPCOHANBHBIX IAHHBIX,
22 coGOli MaTepHATbHLIH ymepd paboTonaTemo, pabOTHHK HECET MaTepHANbHYIO
B COOTBETCTBHH C ACHCTBYIOUHM TPYAOBBIM 3aKOHOJATEILCTEOM.

CHHS



- MarepuansHsiii ymepd, HaHeceHHbI CYOBEKTY NEPCOHANBHBIX NAHHBIX 3a cuer
SETO XPaHCHHA M HCTIOJNb30BAHHS MEPCOHATBHBIX JIAHHBIX, MOJUICKHUT BO3MEICHHIO
~TaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATENBCTBOM.

£ 0O snpase ocymecTsisTs Ge3 YBEIOMJIEHHS YNIONHOMOYEHHOTO OPraHa no 3aumTe
BEXTOB NEPCOHANBHBIX TAHHBIX JIMIITE 00paboTky cieayronmx NICPCOHAJIBHBIX AAHHBIX

ITHOCSIIHXCS xcyﬁwmunepcoumﬂuxnammx,xompm CBA3LIBAIOT C

SPATOPOM TPYZIOBLIC OTHOWEHNS (paboTHHIKaM):

“HHBIX OMEPATOPOM B CBS3H C 3aK/IIOYCHHEM A0roBOpa, CTOPOHOH KOTOPOro
STCH CYOBEKT NEPCOHANBHBIX NAHHBIX (oby9aronmiics u ap.), ecom NIEPCOHANTbHBIE
HE pacnpoCTpaHsIoTCs, a TAKKE He NPENOCTABISIOTCS TPETBHM JiHLaM Ge3
CHA CYOBEKTa MEPCOHANBHBIX JaHHBIX 1 HCTIONB3YIOTCS ONEPATOPOM
SSHOSHTCILHO IS MCTIONHEHHS YKa3aHHOTO I0T0BOPA M 3aKI0YeH S JIOTOBOPOB ¢
rexTo! NIEPCOHANIBHBIX AAHHBIX
DIMXCS 0OIIEAOCTYTHBIMH MEPCOHANBHBIMH JaHHBIMH,
DHAIOIIAX B CE0S TONbLKO PaAMWIMK, HMEHA M OTYECTBA CyOBEKTOB nepconanLHEIX
PXOIHMBIX B LIC/IAX O/IHOKPATHOrO NpOMycka CybbekTa NEPCOHANBHBIX JAHHBIX HA
TOPHIO 00pa3oBaTenLHOrO Y4PCKACHHUS HIIH B MHBIX aHAJIOTHYHBIX Lensx;
DYCHHBIX B HHPOPMALMOHHBIE CHCTEMBI NIEPCOHANBHBIX NAHHBIX, HMEIOIHE B
BHH C (pe/IepaIbHEIMH 3aKOHAMH CTATYC enepanbHbix aBTOMATH3MPOBAHHBIX
PMALMOHHBIX CHCTEM, 2 TAIOKE B FOCYAapCTBEHHBIE HH(OPMALIHOHHbIE CHCTEMBI
HAIBHBIX IaHHBIX, CO3/IaHHbIE B LIENAX 3aIMTHI GE30MaCHOCTH
Ba M 00IIECTBEHHOrO NOpsAaKa;
A0aTHIBAEMBIX O€3 MCTIONB30BaHUA CPEACTB ABTOMATH3AalHH B
00T BHH C (PeNICPANbHBIMH 3aKOHAMH HITH HHBIMH HODMAaTHBHBLIMH
BpaBoBbIMH aKTamu PoccHiickoii Denepanmn, ycTaHaBMBAOMMMI
TpedoBanns K obecnieuennio 6e3onacHocTH NEPCOHAILHBIX IAHHBIX TIPH HX
06paboTke 1 k cobmonennIo npas CYOBEKTOB NEPCOHANBLHBIX AAHHBIX.
Bo scex ocTambHEIX Cayuasx onepatop (aupextop OO u (M) yHOmHOMOYEHHEE HM
MA33H HANPABHTL B YNIONHOMOYCHHDIH OPraH Mo 3ammTe TIPaB CYOBEKTOB NEPCOHATBHBIX

£X COOTBETCTBYIOIIEE YBENOMIICHHE.
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